Revision: 10 September 2020

DIT Payment Claim Worksheet 

The Payment Claim, at a minimum, must include the following:

1. Contractor’s Name.
2. ABN.
3. Contract Number and Title.
4. Payment Claim Number and Date.
5. For each item of work for which payment is claimed, the following information substantially in the format shown below (with the numder of lines adjusted to reflect the number of items of work):

· Where the item of work is to be paid for by a Schedule of Rates:

	SCHEDULE OF RATES

	Pay Item
No.
	Description of work
	Quantity
	Unit
	Rate
	Total Valued Completed
	Value Completed Previously
	Value Completed This Claim

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	TOTAL SCHEDULE OF RATES $
(exclusive of GST)
	
	
	


· Where the item of work is to be paid for by a lump sum:

	LUMP SUM (SCHEDULE OF PRICES)

	Item
No.
	Description of work
	Percentage Complete
	Rate
	Total Valued Completed
	Value Completed Previously
	Value Completed This Claim

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	TOTAL SCHEDULE OF PRICES $
(exclusive of GST)
	
	
	


· Where the item of work is to be paid for by a Variation:

	Variations

	Variation
No.
	Description of work
	Total Valued Completed
	Value Completed Previously
	Value Completed This Claim

	
	
	
	
	

	
	
	
	
	

	TOTAL VARIATIONS $
(exclusive of GST)
	
	
	


6. All amounts listed above are to be GST exclusive, with the total amount of GST applicable and the total amount inclusive of GST to be displayed separately, as shown:
	
	Total Valued Completed
	Value Completed Previously
	Value Completed This Claim

	TOTAL VALUE COMPLETED
EXCLUSIVE OF GST $
(Schedule of Rates, Lump Sum, Variations)
	
	
	

	GST

	
	
	

	TOTAL VALUE INCLUDING GST
	
	
	


